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«06 yrepiaeHnn [lomozenus o GHOIHOTEKE»

B cooTsercTuu ¢ DejepanbHbIM 3aKoHOM Poccuiickoit Desiepanyy OT 29
nexabps 2012 r. Ne237-@3 «OG6 obpasoBaHdd B Poccuiickoit ®Denepanum»,
pemenueM ydeHoro cosera [T0IMOCKOBHOIO HHCTHTYTa (bumana) MAJIA ot
07.11.2025 r., mpotokoi Ne2/25-26

NPUKA3BIBAIO:

1. VYTBepouTh WU BBECTH B nerictBue Ilonmoxenue o TeXHUYECKOU
6ubmoTeke ITogMockoBHOTo HHCTHTYTa (Qunnana) MA/JI.

2, JlaHHBIMA TPUKa3 JOBECTH JIO CBEICHHUS COTPY/IHUKOB U 00yJaroIuXcst
myTeM pasMelleHus BhleykasanHoro Ilomoxenns Ha o(huIManEHOM CaiTe
TlogmockoBHOTO HHCTUTYTA (prmmana) MAJIN.

3. Kourpons 3a wcronHenueM llprkasa BO3NOXUTH IO 3aMECTHTEIA

nupekTopa 1o yuebHol padbore TapacoBy M.B.

Bpuo nupexropa )
[ToAMOCKOBHOI'O HHCTUTYTa //g VIS

(bummana) MAJIU Bepemaruna 3.JL



MUHUCTEPCTBO HAYKH U BBICILIETO OFPA3OBAHHMA POCCUMCKOM OEAEPALIMHA

(heziepanbHOE rOCY NapCTBeHHOE GrOUKeTHOE 00pa3sOBaTENbHOe yUPEHJICHHAC BRICIICTO
0bpazoBaHUs

= MAO/N «MOCKOBCKHUI ABTOMOBWJIHHO-I1OPOXKHBIN
'“' / T'OCYIAPCTBEHHBIN TEXHIYECKUA
YHUBEPCUTET (MAJW)»
IoamockoBHbIH HHCTUTYT (pusmman) MAIA

PexomMeHI0BaHO YTBEPXIAIO
K yTBep:KIEHHIO BPHO JHPEKTOpA
pelIeHreM y4eHoro coBera I10AMOCKOBHOTO HHCTUTYTA
ot 07.10.2025 nporoxos Ne 2/25-26 (bpunmana) MAJIAU
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MoJ10:keHre 0 TEXHUYeCKOoH 0M0anoTeKe

IMoamockoBHOTro HHcTUTYTA (puanana) MAIA

Bpounnuesl, 2025 r.



1. O6uue MoJIoKeHH s

1.1. Texunueckas 6udnmuorexka [IogMOCKOBHOTO MHCTUTYTA (buman) MAJIU
SBISeTCS OJHAM W3 CTPYKTYpHBIX moapasjieneHuil ITogMOCKOBHOIrO MHCTHTYTa
(punuana) MAJIM, obecrnednBaromX nuTepaTypoit u uHGbopmanuei yuebHo-
BOCIHTATENBHBI Iporecc ¥ HaydHBle MCCIC[OBaHMS, a Takke IEHTPOM
PACIIPOCTpPaHEeH sl 3HAHUM, Iy XOBHOTO M MHTEJICKTYaIbHOTO OOIIeHUs, KyJIbTYPBL.

1.2. Texuudeckas OWOMHOTeKa B CBOCH JEATENBHOCTU PYKOBOJCTBYCTCA
(emepasbHBPIMU  3aKOHaMH O GubIHoTeYHOM fele ¥ 00 HMH(pOpMaluy,
pH(GOpMATU3alMd U 3aIuTe HMHQOpPMAIMH, IOCTAHOBJICHIIMH, IpUKa3zaMi |
MHBIMA HOPMATHBHBIMM [IPABOBBIMHM aKTaMW OpPTaHOB YIPABICHUSA BBICHIAMH
yueOHBIMH 3aBEJICHUAMH, Veraom MAJIN, IlomoxkeHuem O IToqMOCKOBHOM
nHCTUTyTe (Qrnane) MAI.

1.3. Texuuueckas OuOIMOTEKa B CBOEW ACATCIBHOCTH  OTpaxacT
CIOYKHMBIIEECS B OGIIECTBE WMIEONOIMUeCKOe U TOJUTHIECKOe MHOrooOpasye; He
JIOTlyCKaeTcs TOCY/IApCTBEHHAs WIIM WMHAs IEH3ypa, OrpaHMMBaiollad Ipaso
guTaTeneil Ha CBOGOMHBIM JOCTYII K OUOIHOTEIHEIM (OHIAM.

1.4 Tlopsimox jocTtyma K GoHAaM, IepedeHb OCHOBHBIX YCIYT M YCIOBIS HX
NpeJOCTaBIeH sl OUOIMOTEKapsMH ONPEAENAIOTCS B IpaBUiIaX IMOJH30BAHMA

OUOIMOTEKOM.
I1. OcHoBHBIE 3a/1a4H

2.1. TlomHoe W oOIepaTWBHOe OHONMOTEYHOE H “HOOPMALMOHHO
pubmmorpaduyeckoe  OOCTy)KMBaHME — yYaIlMXCs, — HAyTHBIX pabOTHHUKOB,
mperofiaBatenell, HHXEHePHO-TEXHUYECKOTo INepcoHana M Jpyrux KaTeropui
ynTaTeneil By3a B COOTBETCTBHU C MH(QOPMAIMOHHBIMU 3alpOCaMM Ha OCHOBE
IIAPOKOTO JOCTYIA K TOOBIM (OHIAM.

2.2. ®opMupoBanue GHOIAOTETHOro (HOHIA IPOBOAUTCS B COOTBETCTBUM C

nmpodunem Guipana ¥ MHOGOPMAIMOHHBIMY noTpebHOCTAMU dHuTaTenei. B



6UOMHOTEKe ~ OCYWIECTBISIETCS —— OpraHuM3almusa M BOACHHC CIIpaBOYHO-
6ubmorpaduueckoro ponaa u 6a3 TaHHBIX.

23. Ilpu pabGore  OMOIMOTEKHM  OCYIICCTBILACTCA BOCITUTAHHUE
MHGOPMAI[IOHHOM KyJIBTYPBI: IPUBUTHC HaBBIKOB MTOJIB30BAHMUS KHUTOM, NPyTHMUA
cpencTBaMu  O0y4eHHS, 6ubmoTeKoit. IToAroToBKa uMTaTelned Ajisd paboTsl CO
CrIpaBOYHBIM (OHIOM, B TOM YHC/IE B aBTOMATU3UPOBAHHOM peXUME.

2.4. B pabore TexHudeckas OGuOIHOTEKA OCHOBBIBACTCA Ha pacIIupeHuH
repedHs OUOIMOTEIHBIX yCIIYT, HOBBIICHIH X KaueCTBa Ha OCHOBE TEXHUYECKOT'O
OCHAILIEHUST OMONMOTEK, KOMITBIOTepHU3alH 6rOTHOTeYHO-UH(DOPMAIIMOHHBIX
IIPOILIECCOB.

9 5. Texumdeckas OUOIHOTEKA OCYIIECTBISET KOOPAXHAIMIO U KOOIEPAIlHio
JIeSITENIbHOCTH ¢ OMOIMOTEKaMy, OpraHamu HayJHO-TEXHIHIECKOH HH(OPMALAHA K
JPYTHME yUpeKIeHUAMH st Gonee TTOTHOTO yIOBIETBOPEHHUs MOTpeGHOCTeH
ypTaTelIeN B IUTEPaType.

2 6. TexHIUecKas OHOIMOTEKA OCYIIECTBIAET X035 HCTBEHHYIO ACATCILHOCTR

B IIEJISIX ONTUMU3AIUH OHOIMOTEIHOTO 00CITyKUBaHUSL.
II1. OcHoBHBIE GPYHKIHU

31 Texumdeckas OuOIMoTeKa oOpramsyer JAu(pdepeHIMPOBAHHOS
oGCIIyKUBaHye YATaTelel B YNTAIbHBIX 3ajaX, Ha aboHEMEHTax U APYTHX ITyHKTaX
BBITAYH 110 EAMHOMY UMTATENCKOMY OUIIETY, IPUMEHS METOABI HHIAUBU/LY &IIBHOTO
¥ TPYIIIIOBOTO OOCITY KMBaHNU.

37, BecIUlaTHO OOecTeurBaeT uMTaTenell OCHOBHBIMM OHOIHMOTEUHBIMH
yCIyraMu:

— [IPeNOCTaBISIET TOMHYI0 HHGOPMAIMIO O COCTaBe oubnmoTedHoro Qouaa
4epes CHCTeMy KaTajoros, KapTOTeK M ApYyrHe Gopmbl  OHOIHOTEYHOTO
UH(OOPMUPOBAHWS

_ OKa3BIBAET KOHCYIBTATHBHYIO TIOMOIIb B ITOMCKE U BRIOOpe IIPOV3BECHUM

rnevyaTtv ¥ Jpyrux JOKYMEHTOB;,



_ BbIAeT BO BpEMEHHOE IONb30BAHHE NPOM3BE/IEHUS IMedaTd U JpYrHe
JIOKYMEHTHI 13 GUOTHOTEUHBIX QOHIOB;

—  Tofydyaer TIPOM3BEIGHHMA NEYaTH M MHBIC  JIOKyMCHTEI 1o
MeKOHOTIOTeUHOMY a0OHEMEHTY U3 J:(pyrﬁx OuOITHUOTEK;

_  cocTaBiser B TIOMOIp HaydyHOH H  y4eOHOH pabore By3a
Gu6MorpadIdecKie yKazaTel , CIIUCKH JIUTepaTyphl; BRIIOTHACT TeMaTUYeCKHeE,
af[pecHsIe U apyrye Gubuorpairdeckue ClpaBKit; MPOBOIMT 6ubnuorpapuyecKre
0030pbl; OPraHNu3yeT KHIKHBIE BBICTABKN;

— BBIABISICT, M3y4aeT M CHUCTEMATH4eCKM YTOTHACT UH(GOPMAIMOHHBIC
notpebHOCTH  OOydarommxcs  Gmimana,  PYyKOBOJCTEY, podeccopeKo-
IIPENO/IABATEILCKOTO COCTABA, HAyIHBIX COTPYIHUKOB.

3.3. [IpenocTaBiseT YMTATENsAM JPYrHe BUABL YCIyT, MEPEdcHb KOTOPBIX
oImpejiersieTcs IPpaBiIaMy I0JIb30BAHNA OUOIMOTEKOM.

3.4. TlpuBrBaeT HABBIKU IIOUCKA uadopMalvy K ee IPUMEHEHNUS B yueOHOM
mpomecce W HaydHOW pabore, yMEHWE OPHEHTHPOBATBECHA B CIIPaBOYHO-
6uGHOorpadrUecKoM anmapate OUOIMOTEKH, rH(QOPMAIMOHHBIX CHCTeMax i 6a3ax
napHbx. OpraHusyer A1 0Oy9arollUXCs 3aHATHS 10 OCHOBAM UH(OPMATUKH,
6UOIHOTEKOBEIeHN)s 1 OHOIorpagud.

3.5. OGecreunBaeT KOMIUIeKTOBaHMe (oHTa B COOTBETCTBHH  ©
06pa30BaTenBHo-npo<beCCHOHan},HHMH mporpaMmamMy, yd4eOHBIMU IUIAHAaMHA U
TeMaTHKO}M Hay4YHBIX HCCIeJOBaHMM B KOOPIMHALMHA C APYTAMH OoubIMoTeKaMu
persona. IlpuobperaeT yd4eOHYI0, HAYHHYIO, MCPHOIUICCKYIO, CIIPaBOYHYIO,
Xy/10KECTBEHHYIO JIATEPATYPY U APYTUe BUIBI U3IaHUH.

CaMOCTOSITETEHO ONpeIeNieT HCTOYHUKH KOMITTIEKTOBAHHA (boHTOB.

WsydaeT CTereHb YIOBJETBODEHHs HHTATENECKOro —Clpoca ¢ IEIIBI0
KOPPEKTUPOBKH IIIAHOB KOMILIEKTOBAHIS (OHIOB, MPHUBEIEHN B COOTBETCTBUC

HHPOPMAI[MOHHBIX IIOTPEOHOCTEH yuTaTenel u cocrasa (GOHIIOB.



3.6. OcyllecTBIsgeT y4YeT M PasMCIICHHEC GoHmoB, obecrednBacT HX
COXPAHHOCTb, PEXKUM XPaHEHMs, PECTABPALIMIO M KOHCEPBAIMIO, KOIIMPOBaHUE H
MHKpOGUIEMUPOBAHHUE.

3.7. I3pIMaeT 1 peanusyeT JOKyMEHTRI 13 OGUOIMOTEUYHOTO (OH/A COTJIACHO
IOPSIKY UCKIIOUEHHs TOKYMEHTOB, COITIacoOBAaHHOMY C yupequTesieM OuOIMOTeKH
4 COOTBETCTBHH C EMCTBYIOIIIMM HOPMAaTHBHBIMK ¥ MpPaBOBBIMU aKTAMH.
OcyluecTBIseT Iepepacipe/ieieHne HenTpOoWIbHON H3IHIIHEH Iy OIMpPOBAHHOM
JIATEPATYPHI. ‘

3.8. BegeT cucTeMy GHOTHOTEYHBIX KATANOrOB ¥ KAPTOTEK Ha TPAIUIMOHHBIX
H MAIIHHOYUTAEMBIX HOCHTEISAX C LEThI0 MHOT0aCTIeKTHOTO ouborpapuIECKOro
pacKpBITHs (QOHIOB.

3.9. KoopamuupyeT paboTy ¢ Kadeapamy, HayqHBIMHA 00IIecTBaMH,
OGIIeCTBeHHBIMY ~ OpTaHu3alusMu  Bysa. IIpHHAMAET —ydacTue B paboTe
HHTETrPHPOBAHHBIX OUOIMOTEIHBIX KOMIUICKCOB U 00BeIMHEHUN perroHa.

3.10. BzaumoseiicTByeT ¢ OubIMOTEKaMHu, OpraHaMH Hay4HO-TEXHAYECKOM
HHcpopMaui/IH, apXMBAMH,  APYTHMH  NPSANPUATHAMH,  YIPEHIACHUAMH,
OpraHM3alsAMK, KOTOphIE HWMCIOT pHOpMalOHHBle OaHKM JaHHBIX B
COOTBETCTBMM  C  JEUCTBYIOIIAM  3a8KOHOJATENBCTBOM, (benepanbHbIMK
rOCYIapCTBEHHBIMY IIPOrPaMMaMH, a TaKkKe JOrOBOpaMHy, 3aKIIHOICHHRIMU MEKILY

YUpEKACHUAMHI U OPTaHU3ALMAMH.
IV. Yupagsienune. MaTepHaaipHO-TEXHHIECKOE odecneveHue.

4.1. PyKOBOJCTBO TEXHMYECKOH GUOTHOTEKON OCYIIECTBISET 3aBe Iy OIINHT,
KOTOPBIN Ha3HAYAeTCsl TUPEKTOPOM. 3aBe/IyoIiii HeCeT IOJIHYI0 OTBETCTBEHHOCTD
3a pe3ysbTaThl paboThl GUOIHOTEKU 1 On6IMOTEYHBIN QOHII.

4.2, Texuwdeckas OHOIMOTEKA IPUBJIEKAST YMTATENICH K YNPaBICHUIO M K
oleHKe ee paboTEL

473. Texumdyeckas OuONIMOTEKA IMEPUOINICCKHI OTYUTHIBAETCS TIEpend

qUuTaTCIAMU.



4.4, PykoBoncTBO bunana obecrieunBacT rapaHTUPOBaHHOE
(uHaHCUpOBAHKWE KOMILICKTOBAHU, oBecedrBaeT TEXHUUECKYI0 OUOIMOTEKY
HEOOXOMUMBIMH  CIIy)KEOHBIMM ¥ TIPOM3BOACTBEHHBIMHU [IOMEIIEHNSIMU B
COOTBETCTBUM C JIEHWCTBYIOLIMMH HOpMaMy, 3JIeKTPOHHO-BBIUUCIUTENLHON X
KOHHpOBElJIBHO-MHO)KHTGJ’IBHOfI TeXHUKOM, KOMMYHHUKAI[OHHOM TEeXHUKOA U
OPITEXHUKOH.

4.5. Texuuueckas OHOJIMOTEKa BeIET NOKYMEHTALMIO W IpeOoCTaBIIsACT
oT4eTsl W IUIAHBI PaboThl, W HHYIO HH(OPMALIO O CBOCH JEATENHHOCTH B

}’CTaHOBJIeHHOM IMopsAaaKe.

V. IIpaBa 1 00513aHHOCTH

5.1. Texauueckas OMOIMOTEKA UMEET IIPaBO:

_ CaMOCTOSTENBHO ONPEIEIITh COAEPKaHWEe U KOHKPETHBIC bopMBl CBOEH
JEeATENbHOCTH B COOTBETCTBUM C LEJSIMH 1 33/la4aMy, yKa3aHHBIMI B I10JIO’KEHUH;

— pa3pabareiBaTh CTPYKTYpPY U IPaBHJIa [OIb30BAHMA OMOIMOTEKON;

— pacTIOPsKATHCA TIPEOCTABICHHBIM O6uOIHOTEKE UMYIIECTBOM;

— ompeenaTh HagOaBKH U JOIUIATE! K JOJDKHOCTHBIM OKJIa/aM, TIOPSIIOK U
pa3Mephl [[PEeMUPOBAHHS paOOTHUKOB;

— OmpejeNATh B COOTBETCTBHME C IpaBHUIaMH IIONb30BAHNA OMGINOTEKOM
BHJIBI 1 Pa3Mephl KOMIICHCAIINH yliepOa, HAHECCHHOT0 TUTaTe/ MU OuOIHOTEKE;

— OIpeJesIsTh yCIOBHs HCIONb30BaHI 6u6mmoTedHOoro (GoHIa Ha OCHOBE
JIOTOBOPOB C FOPUINYCCKIMH ¥ (PU3HIECKUMI JINIAMH;

_ 3HAKOMHTBCS C 0OPa30BaTENBHO-TIPOPECCHOHANBHBIMA TIPOrPaMMaML,
yaeOHEIME TUTaHamu, TemaTukoi HMP Bysa. [Tomy4ars OT €ro CTPYKTYpPHBIX
[ofpasfiefleHiit  Marepuainbl M CBEACHUA, HeOOXONMMBIE I  PEIIeHHUA
[OCTaBJIEHHBIX Nepe]l OMONHOTEKON 33131, ‘

—  IpPEenCTaBIATh HHCTUTYT (punmmar) B PA3NUYHBIX  YUPESKACHUAX,
OpraHm3alysix ~ I0  BOIPOCAM oubnuoredHot W HMHGQOPMAIMOHHO-

6ubIrorpadHuecKon IesITeIIbHOCTH;



— BECTU B YCTAHOBJICHHOM ITOPSZIKE IIEPEIHCKY C ,upyrmvin OuOIUOTeKaMU,
OpraHU3alUsIMU;

— BXOJUTH B OHOIHOTEYHEIE OOBEINHEHNS B YCTaHOBIEHHOM JIEHCTBYIOIIIM
3aKO0HO/aTEIbCTBOM IIOPSIKE;

— y4acTBOBATH Ha KOHKYPCHOM MJIX MHOM OCHOBE B peaju3alliy benepalbHbIX
¥ PerMOHATIBHBIX [IPOrPaMM Pa3BUTHs OUOIHOTEYHOTO JeNa;

— coBepIIaTh HHBIE [EHCTBHS, HE IIPOTHBOpEYalUe JISHCTBYIOWEMY
3aKOHOJATEILCTBY.

Texuuyeckass OUOMMOTEKAa HWMEET NPEUMYILISCTBEHHOE IpaBO  Ha
HpHO6péT€HH€ TOKYMEHTOB, BBIIYCKAeMBIX IO (elepanbHbIM TOCYJapCTBEHHBIM
IporpaMMaM KHHUTOM3NAHWS, ¥ IIEPBOOYEPENHOE MPHOOPETEHHE JIOKYMEHTOB
JTUKBUIAPYEMBIX OUOINOTEK.

5.2. TexHudeckas OWOIMOTEKAa OTBETICTBEHHA 3a COXPAaHHOCTH (HOHIIOB.
Texuuueckas 6ubnuMoTeKa (uirana HeCeT B yCTaHOBJICHHOM 3aKOHOAATEIbCTBOM
OpSIKE OTBETCTBEHHOCTH 3a HEBBIIONHEHME (YHKIHH, OTHECEHHBIX K ©¢
KOMITETEHLIAH.

5.3. PabOTHUKM TexXHUYECKOH OMONMOTEKH, BUHOBHBIC B NPUYMHCHUU
ymep6a OubiauoTedHbIM (QOHZAM, HECYT OTBETCTBEHHOCTH B  IOPAJIKE,
Ipey CMOTPEHHOM JIEWCTBYIOIIUM 3aKOHOAATENECTBOM.

5.4. Tpynosble OTHOILIEHHS pPaOOTHUKOB OUOIMOTEKH PEryIHPYIOTCS

3aKOHOATeNbCTBOM Poccuiickoit Penepanuu O Tpyae.



